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Accordion
Accordion ltem 1 v
Accordion Item 2 Lorem Ipsum A~

Content 2 Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore

et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum.

Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore

magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum.

Accordion Item 3 Lorem Ipsum Dior Sit Amet v

Accordion Item 4, testing long title - Lorem ipsum dolor sit amet, consetetur v
sadipscing elitr

The Accordion component can be created two ways, either in the Experience Editor or the Content
Editor.

Pros and cons of each method:
Creating via the Experience Editor places the component directly into the page Data folder, making it
easier to find, but it can be a little tricky when adding, editing, and sorting new accordion items.

Creating via the Content Editor means creating the component in the site Data folder, and for
reusable accordions this is where they need to be. However, if the accordion is only going to appear
on one page, you may wish to move it to that page’s Data folder for easy access in the future. Moving
the component to the page’s Data folder is simple, but to add a pre-existing accordion to the page
means first adding a temporary accordion before swapping it for the saved accordion.

It may appear that adding it via the Experience Editor is the best, quickest solution, and for simple
small accordions it is, but where there are many accordion items, or the accordion is going to be used
across multiple pages, then the Content Editor is quicker and easier to use.

Another option is to combine the two methods by adding the Accordion component to the page via
the Experience Editor, before saving the page and editing it in the Content Editor.

Note:

Whichever method you use it is important to point out that once the accordion is added to the
page, any changes to the accordion node name or child items can result in errors, including the
accordion disappearing from the page. There is no issue with changing the item content, (Header
and Content), it is just the node names. If you do want to change these names, first remove the
component from the page, make your changes in the Content Editor, before adding it back onto
the page.
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Adding and editing Accordion via Experience Editor
Add a component to the page via the Add a new component icon in the top ribbon (see below left).

Select an Add here button to place it in the correct location on the page.

PRESENTATION

44 Add here |

thebrandagency

The Select a Rending window is displayed. The Accordion component is found under Composites.
Select Accordion, and then the Select button (see below). The Accordion is added to the page’s Data

folder.

Select a Rendering

Select the rendering that you want to use. Click Select to continue.

APPLICATION COMPOSITES CONTEXT ENGAGEMENT EVENTS FERTILISER FORMS MAPS MEDIA MEDIA RELEASES

TAXONOMY

PAGE STRUCTURE SEARCH SECURITY SOCIAL

H at

Accordion Carouse!

Open the Properties dialog box immediately.

JAVIGATION NEWS PAGE CONTENT

%]

= -

Snippet Tabs

E Ceaneel

When you add an accordion to the page, the system will add an accordion container with two
accordion items to the page. Save the page before editing.

Edit the accordion item’s Heading by selecting the text. To edit the accordion item Content, click on
the arrow to the right of the heading, this will reveal the Content field (currently empty). Click on the
[No text in field] text, and from the Content window displayed, select the pencil icon which will open
the Rich Text Editor window. Save these changes before adding a new Accordion Item.

Accordion Item 1 A~

[No text in field]

Accordion Item 2 v
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To add a new Accordion Item, select the item the new one will sit below, and from the Accordion
window select the addition icon + (see below). The Insert Item window will open, select CBH

Accordion Item and give it a name. Click OK and the new Accordion Item will be displayed.

s A o
==. EX perience Editor |n5er’t Item 1 ministrator
Select the item that you want to insert and provide a name for it.
PRESENTATION v
%3 > CBHGroup > CBHGroup > CBHWeb » comeent
By CBH Group
4 [l CBHGroup
4 [€] CBH Website
7 4 g Home dia Careers Contact Q
» [ Our Co-operative
CBHcroup b O Grein
» O Fertliser letools  Help & Resources
o [ Community CBH Accordion Ttem
¥ [ Media Releases
E]% A v R ¥ Wordow | b [ News
¥ [ Apps and online tools
N : } [ Page not found
Accordion Item testing [ Pegenosfoun ~
] » [ Error Page
» [ Components .
Lorem ipsum dolor sit amet, 4 [ Test Default Page tnim ad minim
veniam, quis nostrud exercit 4 &) Dawe tin voluptate.
.......................... Y 5 CBHAccordion 1 —
» g CBHAcordion2 | MM New ltem 3|
% Media
Accordion Item 2 v
OK Cancel

Select an Accordion Item to delete or to move the item up or down within the accordion container.

.

+ R A v A Y Workiow No Usage:2 T2 -

Move the item last
New Item 3 ~
[No text in field]
Accordion Item 2 v

Once an accordion is added to the page, it may be easier to edit in the Content Editor. Save the page
and open the Content Editor. If the Content Editor was already open in another browser window, then
ensure that you refresh the page, otherwise your latest edits may be lost. Navigate to the current
page’s Data folder to find the Accordion.
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Create and edit Accordion via Content Editor

The Accordion component is created in the site Data folder (see below). Select Accordions, and from
the right content area, select CBH Accordion and give it a name.

| Administrator n

-

NAVIGATE REVIEW ANALYZE PUBLISH VERSIONS CONFIGURE PRESENTATION SECURITY VIEW MY TOOLBAR DEVELOPER

- < H CBH Accordion (10f3) =~ [j‘j [ Copyto x = Rename A Up R First * ¥
v
Save Editw o CBH Accordion Folder (20f3) Duplicate v [ Moveto  Delete [ Display name w Down ¥ Last Export  Import
Search Q
o ) § m o @
4[5 sitecare Options
4 & Content
4 [y CBH Group
4 [y CBH Group i CBH Accordion &4 CBH Accordion Falder
4 [ CBH Websits

b & Home
b g Media
[ioe]

&4 Accordions

» (@ Alerts

» J" Application Feature Lists

An accordion is created containing two accordion items.

Q
Q - = A
m 2 - e =

» [F Media -

4 1 Daz H  CBH Accordion Test

4 F Accordions

4 H CBH Accordion Test

coardion kel _

5 Accordion ltem 2

» (D Alers Insert ¥ EE CBHAccordion ltem {FCBADCGE-E330-4585-BEOF-0650E1DCCSET)
» 4" Application Fean O  Search [ Insert from template
- R CBH Accordion Test

» Buttons B Duplicate

= Call Our Text ® Delere Item path: [sitecore/content/CBH Group/CBH Group/CBH Website/Data/Accordions/CBH Accordion Test

r sels

I Carousels 1 Rename Template: [sitecore/templartes/Feature/CBH Group/Composites/Overrides/Accordion/CBH Accordion - {CD

b & Contacts i
Copying 4 Created from: CBH Accordion, en, 1 - {A4C9D216-16F3-4CB6-A719-809E0533B022}

Conrent Tokens

To add additional accordion items, right-click the parent accordion (CBH Accordion Test), select Insert,
then CBH Accordion Item. Give it a name and select OK.

Note:

The name you give each item is not displayed on the page, only the heading and content. With
large accordions it may be useful to give each item a meaningful name, purely to help with sorting
and finding correct item to edit.
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To rename, sort or delete an accordion item, right-click on it and choose from the displayed menu.

4 Daa

4y Accordions

4 H CBH Accardion Test

& Accerdion ltem 1

i Accordion Item 2

CBH Ac i
Insert

by D Alerts
Q_ Search
» J* Application F
D it
» = Buttons O Duplicate
B Call Ot Texe % Dol

5 Corousels | Rename

-

Copying

%2 Contacts

Content Toks Sorting

-

& Documents g Edit

Experience Editor

B4 Events a4
B able

Expandable{  @n  publish ltem
o Feature Card Console

Feeds

s By Scripts
& Flashes

@ Refresh

< Flips

Sort First

Sort Last

€ < > »

Sort Before Previous

Sort After Next

Item ID:

Item name:
Item path:
Template:
F=m=e=d from:

mer:

Subitems Serting

Show editor

CBH Accordion Item 3

{5C0769BC-C5BF-434D-A065-49270622C4FE}

CBH Accordion [tem 2

Isitecore/cantent/CBH Group/CBH Group/CBH Website/Data/Accordions/CBH Accordion Test/CE
Isitecoreftemplates/Feature/CBH Group/Composites/Overrides/Accardien/CBH Accordion frem -
[unknown]

sitecoreVAdmin

Suggest fix

Click on an accordion item to edit its content and heading. The Heading and Content fields are
displayed in the right content area. Select the Show editor link to open the Rich Text Editor.
Remember to Save your changes.

Note:

The accordion item Heading is specifically styled, so do not use heading styles (i.e., Heading 3,
Heading 4 etc) as they will not be applied.

Moving Accordion to Page Data folder

If the accordion is going to be used across various pages in the site, then leave it in the site Data
folder. If the accordion is only going to be used on one page, then it can be moved to the pages Data
folder, making it easier to find.

Right-click the accordion, select Copying, and Move To (see left image). From the Move Item To
window, navigate to your page (under the Home folder), select the Data folder, then select the Move

button.
4 o Data
4 F Accordions
4 H CBHAccor™— 7
- Insert 3
O Search
[M Duplicate
y 0 ® Delete
» ;" Application f = Rename
> Buttons Copying v [ CopyTo
B Call Qur Text Sorting v % MoveTo
I Carousels 4 Edit 41 Transfer
b % Contacts AY  Experience Editor
Content Toks @ Publishltem
» [ Documents Console
£ Evercs B Scrips 3
= Expandable {
Refresh

o Feature Card.
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Navigate to the location where you want to move the item to or dick the
Search tab to search for the location.

BROWSE SEARCH

4 [y CBH Group
4[4 CBH Group
4 [51 CBH Website
4 @ Home
4 [ Our Co-operative

4 [ Whatwe do

»
»
» [ Sustainability
b [ Board

Path: | /fsitecore/content/CBH Group/CBH Group/CBH Website/home/com

m e
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Note:
If a new page has been created it will not have a Data folder. To resolve this, simply add a Rich
Text component (not a reusable one) to the page. This will by default create a local Data folder.

Adding pre-existing Accordion to the page
There is no way to add a previously created accordion straight onto the page, instead you will need to
add a temporary accordion before swapping it for the saved accordion.

To add a pre-existing accordion to a page, open the page in Experience Editor and add an accordion as
previously described. Select the accordion; you will know the whole accordion has been selected and
not just one of the accordion items when you have access to the Change associated content drop-
down link (see below). Select Change associated content.

YR ME TR .| Workiow No Usage:2 T2 +  More v
. Change associated content
Accordion v
& Edit the related item
Accordion Item 2 v

The Select the Associated Content window is displayed

Select the Associated Content O X

ShOWIﬂg Where the Current |tem has been Created Select the content that you want to associate with the rendering and use as

the data source.

The image on the right shows the page data folder, B Select an existing content item.
4§ Accordions (Current site)

Select Existing ~
Coman: » H Product FAQs

created accordion. To swap the accordion on the page, 4 ) Daca (Curren sie)

Data (Current site) which contains the Previously

» H CBH Accordion 1

select the pre-existing accordion and the OK button. e
Search for
Content Text 1

» H Previously created accordion  Create Copy To
The image also shows the site Data folder where
reusable site content is stored; Accordions (Current

site).

ﬁ Saa

Once the temporary accordion (CBH Accordion 1) has
been swapped out and the page saved, it can be
deleted from the Data folder.
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